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ESITO Accreditation Moderation and Assessment procedures (EAMA)

This registration guide reflects the policies and procedures outlined in the ESITO
Accreditation Moderation and Assessment procedures (EAMA). Follow this link
to access the EAMA, or go to www.esito.org.nz and select the Assessment and
Moderation menu.
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Where you fit in as an Assessor

ESITO assessors conduct on-job assessment of unit standards under the ESITO accreditation. The following flow diagram highlights
where you as an assessor fit into the ITO.

New Zealand Government
The Education (Tertiary Reform) Amendment Act 2002, the Industry Training Amendment Act 2002 and the Industry Training Act 1992
govern the way industry training is managed in New Zealand.

Ministry of Education Tertiary Education Commission (TEC)
Provide leadership and policy advice to Stand-alone Crown entity responsible for
the government on tertiary education. funding education and training offered by

all providers of education.

New Zealand Qualifications Authority Industry Training Organisations (ITO’s) Electrical Workers Registration
(NZQA) 39 organisations run by each industry or Board (EWRB)
Responsible for the quality assurance of group of industries, which manage Responsible for the ongoing
national qualifications and education training for those industries. ITO’s do not competency of registered electrical
deliver training. and electronic workers. Promotes

providers, except for universities
electrical and electronic safety to all

New Zealanders

Registered Assessors

N Training Providers Workers, Employees, Employers,
Entities that are NZQA accredited, funded Accredited to assess industry based unit Candidates
by TEC, and /or funded /contracted with standards. The industry has many stakeholders
an ITO for the delivery of industry training. who rely on registered assessors to
ESITO registered assessors carry out on job promote and deliver high standards
assessment for an industry workplace. of assessment.

An assessor database is located on the ITO
website
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Three steps to becoming registered

Make your application

Complete the application form at the back of this guide and send it to
ESITO with all relevant documents.

ESITO will endeavour to advise you of the outcome within 14 days of
receipt of your application providing that all documentation is received
with the application form.

Once a decision to approve or decline your application has been made,
we send you a letter. If you are successful, it will outline what you need
to do next (Step 2). If you are unsuccessful, the letter will outline the
reasons for the failure of the application.

Submit two (2) assessments for moderation

You must complete two assessments and submit them for post
assessment moderation.

You are to only use ESITO pre assessment moderated assessment
material.

The assessments may be up to and including Level 3 and must be
different to those used for your 4098 course.

Be registered as an assessor

You will be endorsed as a registered assessor when your two
assessments are validated by post assessment moderation. We will
issue you:

an assessor certificate
a unique assessor number that you must use when assessing

a pin number, to access the assessor menu on the ESITO
website

an assessor handbook, designed as a reference tool for on job
assessors.
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Supporting information

Registration period

The registration period for an ESITO assessor is 3 years or part thereof. To maintain
registration assessors must:

Demonstrate consistent and fair assessment practice
Attend an assessor forum/workshop annually
Preferably, conduct at least 3 assessments per year to maintain skills.

It is not often that non compliance with the above leads to deregistration as matters are
more usually resolved through communication and professional development.

Assessors may terminate registration by notifying ESITO in writing. Assessors who
have terminated their registration may reapply.

Selection Criteria

To be an ESITO registered assessor you will be nominated by your employer and
selected as an assessor by ESITO on the basis of your experience and competency in
specific skill areas of the industry. ESITO also makes an evaluation of your suitability to
undertake assessment activities. You must be able to show that you:

have attained unit standard 4098

have qualifications relevant to the industry

have knowledge and experience relevant to your assessor scope application
are an active and credible member of the industry (industry support required)

demonstrate sound assessment practices.

Assessor scope

The assessor scope is the range of unit standards an assessor is registered to assess;
an ESITO technical advisor must approve the assessor scope that you apply for.
When approved, your ‘scope’ will reflect your industry experience and competency as
well as your assessing experience. For example, a new ESITO assessor can only
assess up to Level 3 and an experienced registered assessor must attend specific
training to conduct RCC assessments.

ESITO’s information database is set up to prevent an assessor from registering credits
for unit standards that are not in their assessor scope.

Printed date

1/04/2011 Assessor Registration Guide © ESITO 2011 Page 4



aming POW E R

'ESTTO

Why we ask you to submit two assessments for post assessment moderation

This procedure is in place to ensure that you and ESITO are confident in your ability to
carry out assessments for the Electricity Supply Industry (ESI) and that those
assessments meet the National Standard. We will support you with professional
development as appropriate.

You may be applying for registration having just achieved unit standard 4098. The
assessments you submit for registration must not be those used to achieve 4098 and
preferably the unit standards you assess will be different also. You will use these two
different assessments to demonstrate that you can apply the skills attained in 4098 to
different settings and assessment criteria.

When your application for registration is approved you are assigned a moderator
mentor to support you in your work as an assessor. We encourage you to liaise with
your moderator if you have any concerns or questions in relation to moderation.

Moderators are experienced in assessment practices and represent sectors of the ESI.

Your compliance obligations

Once you are registered as an assessor, it is your responsibility to comply with all
assessment and moderation policy and procedure contained within the ESITO
Accreditation Moderation and Assessment procedures (EAMA).

You are required to keep copies of your assessments for a twelve month period.
During this time, ESITO may request you to submit samples of these for post
assessment moderation; you are required to submit the samples as requested.

Please contact us at ESITO if you would like any further information.

Thank you for considering becoming an assessor with ESITO. We look
forward to your application.
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Registered Assessor Application Form

ot (EAMA 3.13.1)
ESITO

Applicant Name

Postal Address

Phone Home Work Mobil
Email address

DOB NZQA number

Employers
Organisation
Name:

Employers
Address:

Nominator‘s
Name

Contact Details Phone Email

Company or
Industry
Organisation
Position in
Company or
Organisation

Nominator’s
Signature

EAMA Form Version 7 EAMA Form Title: Registered Assessor Application Form
number: 3.13.1
Printed date AMAP 0120 ESITO Accreditation Moderation © ESITO 2010 Page 1
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Registered Assessor Application Form

Learning POWER (EAMA 3- 13-1)
ESITO
v~ NZQA Record of Achievement required v~ Documents
4098 (compulsory) Full CV
11551 Industry / employer endorsement
11552 Copies of relevant qualifications/certificates

List other supporting documents references etc that support this application

EAMA Form Version 7 EAMA Form Title: Registered Assessor Application Form
number: 3.13.1
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Registered Assessor Application Form

S (EAMA 3.13.1)
'ESITO

Signature of Applicant: Date:

Forward the completed application with your supporting documentation to:

Industry Standards and Development
ESITO

PO BOX 1245

HAMILTON 3240

Office use only Date

Application received

Input to data base

Application approved / declined

Applicant informed

EAMA Form Version 7 EAMA Form Title: Registered Assessor Application Form
number: 3.13.1

Printed date AMAP 0120 ESITO Accreditation Moderation © ESITO 2010 Page 3
1/04/2011 Assessment Procedures




